[image: SCDHB_BANNER_2012]
POSITION DESCRIPTION

Organisational Vision: 
South Canterbury District Health Board (SCDHB) is committed “to enhance the health and independence of the people of South Canterbury”

Organisational Values: I CARE
· Integrity
· Collaboration
· Accountability
· Respect
· Excellence


	
Position:  Maintenance Fitter - Facilities 

	
Reports to: Facilities & Maintenance Manager        


	
Hours of work: 
As per offer letter


	
ROLE STATEMENT:

[bookmark: _Hlk211948855]Be an effective member of the Maintenance Team responsible for maintenance repair, and installations of all Mechanical trade related plant, equipment, services and facilities within the department’s responsibility area. 

When called upon, efficiently help other Hospital staff to fulfil their duties and assist other trade staff and contractors to continue to be a best practice service provider








	Key Responsibilities

	How it will be measured: KPI

	Core Tasks




	· At the direction of Facilities and Maintenance, maintain, test and install trade related plant, equipment, services and facilities within the department’s responsibility area 


	Responsibility Area

	· SCDHB district incorporating: 
- Timaru Hospital Campus. 
- Talbot Park Hospital. 
- Other owned or leased property. 


	Time & Job Sheets

	· Time and Job Sheets will be required to be filled out correctly each day, documenting labour and hours worked per job. 


	Communication 

	· Position reports to the Facilities and Maintenance Manager and may need to report to other trade supervisors when directed. 
· All staff shall keep their supervisor fully briefed about the status of work. 


	Key Results

	· Prioritise work, accomplish project time frames and make responsible recommendations. 
· Produce effective work output in terms of quality and quantity without direct supervision. 
· Provide ethical and economical decision making in the achievement of organisational goals and efficiencies. 
· Comply with the procedures, policies, regulations and standards of the SCDHB which impact on the position. 
· Customer satisfaction. 


	Health & Safety

	· Become familiar with particular: 
· Hazardous substances used in the maintenance trade and related industry and the safe handling and use of such substances. 
· The safe use of ladders and the correct type to use for particular jobs. 
· Health and Safety in current Employment Act. 
· The SCDHB Smoke Free Policy. 
· Current Asbestos Regulation and its amendments. 
· General Knowledge of Codes of Practices and safe working procedures. 


	Internal & External Networks

	· Develop effective interpersonal relationships to enhance service outcomes. 
· Contractors and Consultants are assisted in a proactive and positive manner so that timeframes and standards are met. 
· Feedback from colleagues, public and agency representatives are positive 


	Conditions of Employment

	· The conditions of employment will be covered by the current Collective Employment agreement for Maintenance Tradespersons. 
· Staff may be called upon to do higher level supervisory duties at any time. 
· All staff are required to participate in On-Call duties as required by the SCDHB and be able to respond in the required time which is half an hour from time of receiving call. 
· Due to the nature of the industry Maintenance staff will be required when requested by the Facilities and Maintenance Manager to work extra hours to minimise the effects of plant and equipment breakdowns. 


	General 

	· General Plumbing – unblocking sinks/toilets, replacing shower hoses etc.
· Pneumatic Systems – control valves, filters, air power pumps etc.
· Small Copper Brazing & Welding
· General engineering
· Other duties as negotiated with your Manager 


	PROFESSIONAL & LEGISLATIVE STANDARDS

The Maintenance Fitter will:
· ensure compliance with New Zealand statutory laws
· comply with organisation wide and service specific rules, codes of conduct,  policies, protocols and procedures 

understand and apply the following legislation:
· Current NZ Building Act and how it relates to work undertaken by Maintenance Department 
· Health & Safety in Employment Act 

understand and apply the:
· Treaty of Waitangi Principles
· Hospital Regulations / House Rules
· Values of the SCDHB

	PERSON SPECIFICATION

QUALIFICATIONS:	

Preferred:
· A  Trade certificate in one of the following, Plumbing, Maintenance Fitter, Fitter Turner, Toolmaker, Mechanic, or similar trade qualification 

EXPERIENCE:
· Post commercial or industrial maintenance work

KNOWLEDGE: 
· Wide knowledge of Mechanical and Building Industry
· Have a background in Industrial, & or Commercial work

SKILLS AND ABILITIES:
· Must be self motivated and able to work unsupervised but able to work with others as a team to achieve goals as set out by the Maintenance Manager
· Ability to co-operate with consultants and contractors
· Must be able to carry out all work in a tradesman like manner 
· Well developed communication skills and can easily relate to management, staff and customers
· Ability to achieve the desired outcomes within set timeframes.
· To have a good knowledge of and be able to use computers
· Demonstrated ability to exercise sound judgement and to use information effectively

PERSONAL ATTRIBUTES:
· Person of integrity, able to be trusted with confidential matters. 
· Sound organisational skills, including a methodical approach to routine work. 
· Display a pleasant nature and be approachable when dealing with people and an ability to get on well with others. 
· Displays versatility and copes with unexpected delays or happenings. 
· The ability to physically undertake the tasks involved. 
· An ability and confidence to work as an integral part of the team, as well as being able to work unsupervised. 
· Strong personal commitment to personal and trades standards, in terms of appearance, pride taken in the job, and attention to detail. 
· Ability to suggest improvements to the way in which work is carried out.





The intent of this position description is to provide a representative summary of the major duties and responsibilities performed by staff in this job classification.  A Staff Member may be requested to perform job related tasks other than those specified.	

Agreed by:

 _________________________________(Job holder’s signature)___________Date


_________________________________(Employer’s signature) ____________Date  

Date Reviewed:			Reviewed by:			Next Review:
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